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Unit Topic:

Short-Term Objectives

Long-Term Objectives

Student ReadingListening Activities

for Unit Plans
Brainstorming
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Unit Topic:

Math Science

Language ArtsSocial Studies

for Unit Plans
Brainstorming
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Unit Topic:

Art Music

Final ProjectPhysical Education

for Unit Plans
Brainstorming
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Homework Checklist

Fill in your assignments below. Check them off as they are completed.
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Other

Name

Mon.

Tues.

Wed.

Thurs.

Fri.

Mon.

Tues.

Wed.

Thurs.

Fri.

Mon.

Tues.

Wed.

Thurs.

Fri.

Mon.

Tues.

Wed.

Thurs.

Fri.

Mon.

Tues.

Wed.

Thurs.

Fri.

Mon.

Tues.

Wed.

Thurs.

Fri.

 page 19© 2000 – 2008 Pearson Education, Inc. All Rights Reserved. 

http://www.teachervision.com
http://fen.com/


 page 20

BEHAVIOR ANALYSIS LOG

Student’s       name:

Date of the incident:

Description of the incident:

What actions did I take?

i What was happening just before the disruption?

What could I have done to prevent the incident?

What steps should I take in the future to make sure this does not happen again?
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Dear Substitute, 
I hope your day goes well! Here is all the information you will need. 

Principal: ______________________________________________________

Secretary: ______________________________________________________

Custodian: _____________________________________________________

Nurse: ________________________________________________________

Teachers’ Lounge:_________________________________________________

Custodian’s Room: ________________________________________________

Audio Visual Equipment: ___________________________________________

School Supplies: _________________________________________________

Fire Drill
What to do: _____________________________________________________

_____________________________________________________________

Other Emergency Drill
What to do: _____________________________________________________

_____________________________________________________________

Other
_____________________________________________________________

_____________________________________________________________

 • • • • • • • • • • • • • • • • • • • • • • • • • • Contacts  • • • • • • • • • • • • • • • • • • • • • • • • •

 • • • • • • • • • • • • • • • • • • • • • • • • • Locations  • • • • • • • • • • • • • • • • • • • • • • • •

 • • • • • • • • • • • • • • • • • • • • • Emergency Drills • • • • • • • • • • • • • • • • • • • •

page 21

Substitute Teacher Information

© 2000 – 2008 Pearson Education, Inc. All Rights Reserved. 

http://www.teachervision.com
http://www.fen.com


Classroom Rules: _________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

Quiet Signal: ____________________________________________________

Rewards: ______________________________________________________

_____________________________________________________________

Restroom: ______________________________________________________

Water Fountain: _________________________________________________

Illness: ________________________________________________________

Principal’s Office: _________________________________________________

Pencil Sharpener: _________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

 • • • • • • • • • • • • • • • • • Classroom Management • • • • • • • • • • • • • • • •

 • • • • • • • • • • • • • • • • • • • • Classroom Policies • • • • • • • • • • • • • • • • • • •

 • • • • • • • • • • • • • • • • • • • • • • • Other Policies  • • • • • • • • • • • • • • • • • • • • •
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Use the following positive rewards: _______________________________________

_____________________________________________________________

_____________________________________________________________

Teacher’s Guide and Handbooks may be found: _______________________________

_____________________________________________________________

_____________________________________________________________

Lesson Plans may be found: ____________________________________________

_____________________________________________________________

Class Roster may be found: _____________________________________________

_____________________________________________________________

Other instructions: __________________________________________________

_____________________________________________________________

_____________________________________________________________

Thank you for taking my class today. Please keep all notes and a list of absences. In addition, I
would greatly appreciate a note on how the day went, which students were helpful, and what was
accomplished.

Sincerely,        ______________________________
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Substitute Teacher Information

Weekly Schedule
Teacher: ____________ Assistant: ___________

Monday

T
I

M
E

Tuesday
T

I
M

E
Wednesday

T
I

M
E

Thursday

T
I

M
E

Friday

T
I

M
E

Additional Notes:
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Library Pass
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Date Time
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Library Pass
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Teacher
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Date Time

Teacher
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Bathroom Pass

Student

Date Time

Teacher

Bathroom Pass
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Bathroom Pass
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Date Time
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Bathroom Pass
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Date Time
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Student

Date Time

Teacher
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Guidance Office Pass
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Nurse Pass
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Date Time

Teacher

Nurse Pass
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Nurse Pass

Student

Date Time

Teacher

Nurse Pass

Student

Date Time

Teacher

Nurse Pass

Student

Date Time

Teacher

Nurse Pass

Student

Date Time

Teacher

Nurse Pass

Student

Date Time

Teacher

Nurse Pass

Student

Date Time

Teacher

 page 28© 2000 – 2008 Pearson Education, Inc. All Rights Reserved. 

http://www.teachervision.com
http://fen.com/


Office Pass
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Date Time
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Office Pass
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Room Number

Teacher

Room Number

Teacher
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Pass

Room Number

Teacher

Room Number

Teacher

Libraryaryibrary

NurseNurse
PassPass
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Room Number

Teacher

Room Number

Teacher
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This pass entitles

minutes of free computer time

 
 

to

Date used

This pass entitles

minutes of free computer time

 
 

to

Date used

This pass entitles

minutes of free computer time

 
 

to

Date used

This pass entitles

minutes of free computer time

 
 

to

Date used
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This pass entitles
to one night with NO homework!

Date used

No
Homework!!!

This pass entitles
to one night with NO homework!

Date used

No

Homework!!!

This pass entitles
to one night with NO homework!

Date used

No

Homework!!!

This pass entitles
to one night with NO homework!

Date used

No

Homework!!!
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From the Desk of From the Desk of

From the Desk of From the Desk of
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